INOJIO)KEHHUE
o noautuke 000 «MI[ BUOT» B orHomennn o6paborku NePCOHATBHBIX TAHHBIX

YTBEPXKJIEHO
npukazom OO0 «UI] BUOT»
ot 10.01.2019 Ne |

1. Obume nonoxeHus

I.1. ObmecTBO ¢ OrpaHHYEHHON OTBETCTBEHHOCTHIO «MBAHOBCKHI HEHTP 0€301acHOCTU U OXPaHbI
Tpyna» (000 «ML| BUOT»). Bbinonsss TpeGopanust denepanbHoro 3akona ot 27.07.2006 Ne 152-®3
«O mepcoHaNbHbIX MAHHLIX» M H4 OCHOBAHHH Pexomenpaunit PockoMHa130pa 10 COCTaBIEHHIO
AOKYMCHT4, OMPENIE/ISIONIETO MOJIMTUKY OTlepaTopa B OTHOIIEHUH 06paboTKH NEePCOHAIBHBIX JAHHbBIX, B
nopsizke. yctaHoBieHHOM ®DenepaibHbiM 3akoHoM No 152-®3, my6amkyer B CBOGOIHOM JocTyne
HACTOAIIYIO MONUTHKY B OTHOLICHHH 0OpabOTKM MEPCOHAILHBIX JAHHBIX H CBEJEHMS O PealH3yeMbIX
TpeOOBaHMAX K 3aIIHTE NEPCOHAILHBIX JaHHBIX.

1.2. OcHOBHbIE TOHSATHS.

1.2.1. IlepconanbHrie JaHHble — moGas HHOPMAIMS, OTHOCAWASCH K NpsAMO WJIK KOCBEHHO
ONPEIEICHHOMY HJIU ONpe/ieiieMOMY (BHU3HYECKOMY JIHILY - CYOBEKTY NEPCOHATBHBIX JaHHbIX.

1.2.2. Onepatop nepcoHalbHBIX JaHHBIX. omeparop — OO0 «M1] BUOT», camocTosTebHO WU
COBMECTHO C JIDYTHMM JIMLIAMH OPraHHW3yIOINEe WM OCYIIECTBISIONMIME 00paboTKY MepCOHANBHBIX
JaHHBIX, @ TaKKe Ompelelsionee Hend oOpabOTKU NMepCOHATbHBIX AAHHBIX, COCTAB MEPCOHAJbHBIX
JAaHHBIX, MOJUIeKALIKX 00paboTKe, IEHCTBHS U OLMEpalliHi, COBEPITIAEMbIE C IEPCOHATBHBIMH JAHHBIMH.

1.2.3. OOpaboTka nepcoHaNbHbIX JaHHBIX — 000e JAeHCTBHE, OMEpalds MM COBOKYITHOCTD
JCHCTBHH. ONEPAUMA € MEPCOHATBHBIMH JIaHHBIMH. COBEPIIAEMBIX C MCHOIB30BAHHEM CPEJICTB
aBTOMATH3alM¥ WK 0e3 MX Hcrmoie3oBaHus. OOpaboTka MNEepPCOHATBHBIX JAHHBIX BKIIOYAeT B CeOf:
¢OOp, 3allkCh, CHCTEMATH3ALMIO. HAKOIUICHHE, XPAHEHHE, YTOUHEHHE, OOHOBJICHHE WIH H3MEHEHHE.
U3BJICUCHUE. UCII0JIb30BAHKE, NIEPEAady, pacpoCcTpaHeHHe, PeJA0CTaBIECHHE. J0CTYI, 00e3THUHBaAHHKE.
OloKkMpoBaHuUe, yalleHHe. YHHUTOKEHHE,

1.3. CyOBeKTsI MepcoHalIbHBIX JaHHBIX HMEIOT [IPABO:

1.3.1. Ha nonnyo undopMaIuio nepcoHaIbHbIX JaHHBIX U HX 06paboTKe;

1.3.2. JlocTyn K CBOUM MEPCOHATBHBIM JaHHBIM;

1.3.3. IIpegocTapienye CBEICHHH O HATMYHH NIEPCOHATBHBIX JaHHBIX B JOCTYIHOM Bopme;

1.4. Bee ykasaHHble B HACTOSIIEM JOKYMEHTE CBEIEHHS OCHOBaHbI Ha TpebopaHusx MenepanibHOro
3akoHa o1 27.07.2006 Ne 152-®D3 «O mepcoHaNbHBIX JAHHBIX», MOA*aKOHHBIX HOPMATHBHBIX aKTOB U
[Tonoxenus o6 obpaboTke M 3alUTE MEPCOHAIBHBIX NaHHBIX coTpyjiHukoB OO0 «UI[ BUOT». yTs.
reHepasbHbIM aupekTopoM 01.0.2019r.

2. llenn cbopa nepcoHaANbHBIX JaHHLIX

000 «MI[ BUOT» obOpabatbiBaeT mepcoHalbHbIE AaHHBIE COTPYIHHUKOB, COOIIOAaA TpeOOBaHMSA
3aKOHA M UCKIIFOYMUTENIBHO B LE/IAX TPYAOYCTPOUCTBA, OPOPMIICHHS TPYI0BBIX OTHOIICHHH, MOTYYECHUS
COTpyJHUKaMH 00pa30oBaHWUS W TIPOJABHKEHHs 10 ciayxOe, KOHTPOI/Isi KOJMYecTBa M KadecTBa
BBINOJIHSIEMOH paboThl, obecrieueHust 6€30MaCHOCTH COTPYAHUKOB H COXPAHHOCTH UMYIIECTBA.

Jliobple cBeneHUs JIMYHOTO XapakTepa — O CYJAMMOCTH, COCTOSIHHHM 3J0pOBbS. COCTaBE CEMBH,
HAJIWYHH HECOBEPIIEHHOIETHHX JeTel W MiKAHBeHIeB U T. 1. — OO0 «HI[ BUOT» obpabareiBaet
TOJIBKO JUIS LI€JI€H TPYAOBBIX OTHOLIEHWN M IIPEAOCTABICHHS IpaxkjaHaM rapaHTHH W KOMIIEHCALUM.
MOJIOJKEHHBIX [10 3aKOHY M JIOKaJIbHLIM HOpMaTUBHBIM akTam OO0 «UL] BUOT».

3. IlpaBoBBIE OCHOBaHHA 00PAOOTKU NEPCOHAILHBIX JAHHBIX
3.1. OO0 «MI] BUOT» obpabarbiBaeT nepcoHallbHBIEC JaHHBIE COTPYAHUKOB B COOTBETCTBHHM:
3.1.1. C VYerasom OO0 «M1l BUOT».
3.1.2. Tlonoxenuem o mopsigke OOpabOTKM M O 3alldTe MePCOHANbHBIX JaHHbLIX. [lepeynem
corpyaaukoB OO0 «UIl BUOT». koTophie i BBINOJIHEHHS TPYAOBOH (YHKIIMH MOJIYYalOT JOCTYII K
IEPCOHATBHBIM JaHHBIM COTPYIHUKOB JUIsl BBINOJHEHHS CBOUX TPYIOEBIX (DyHKIIMH.
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3.1.3. TpynoBbIMA 10roBOpamMH. IOrOBOPaMH O MaTePHAILHONA OTBETCTBEHHOCTH. YYEHUUECKUMH
/I0r0BOpaMH, 10roBOpamMu Ha o6ydenne, kotopeie OO0 «UL] BUOT» 3akmouaer ¢ paboOTHUKAMH.

3.1.4. Cornacusamu Ha 06paGoOTKY IEpPCOHATBHBIX JAHHbIX.

3.1.5. Obsi3aTenbcTBAME O HepasIIAIIEHHH KOH(pHIEHLIHATEHOU WH(pOPMAITHH.

4. O6bem u kaTeropuu oOpabaThiBaeMbIX IEPCOHATBHBIX JIAFHBIX. KaTeropuu cyObeKTOB
MEPCOHAIBHLIX JTAHHBIX

4.1. 000 «Mll BHOT» 0OpaGaTeiBaeT MEPCOHANBHBIE JAHHBIC CIEAYIOUMX CYOBEKTOB
NEPCOHATBHBIX AaHHBIX

4.1.1. PaboTHuKOB, OBIBIIMX PaGOTHHKOB, KAHIMAATOB HA 3aMEINCHHe BAKAHTHBIX JIOJIKHOCTEH, a
TaKKe POJACTBEHHUKOB PabOTHHKOB.

4.1.2. KIMEHTOB U KOHTPAreHTOB — (hH3HYECKHX JIHIL.

4.1.3. [IpencraButeneit unu pabOTHUKOB, KIMEHTOB H KOHTPATEHTOB — FOPUANYECKUX JTHIIL.

4.1.4. I'panan, BBINOTHSIOWMX paBOTy MO TPaKIaHCKUM JIOrOBOPAM.

4.2. 000 «MI] BUOT» obpabaTeiBaer ro6bIe NEPCOHAIbHBIE JaHHbIC PabOTHUKOB OBIBIIMX
PabOTHHKOB. KaHIMJAaTOB HAa 3aMENIEHHE BAKAHTHBIX AOKHOCTEH. a TaKKe POJICTBEHHUKOB
PabOTHHKOB B WENSX TPYHOBLIX OTHOLICHHH. VICKITIOUEHHE: NMEPCOHANLHBIE JAHHbIE CTEIHATbHBIX
KaTeropui:

- O COCTOSIHHH 3/I0POBBSI. KOT/Ia 3TO HE CBA3aHO C BHIMIOJHEHHEM PabOThI;

- PacoBOM ¥ HAIHOHAIBHOW NPUHAIIEKHOCTH;

- TIOJTUTUYECKHX B3IJIA/1aX;

- PETMIHO3HBIX HITH PUIOCODCKUX YOEKICHUMX;

- MHTAUMHOHU U YaCTHOM JKH3HU;

- CYJIUMOCTH.

4.2.1. Konunenumanbnas undopmains o paboTHAKaxX U GBIBIIAX PaGOTHAKAX:

- (pamMuIIHS, UM, OTHYECTBO, BO3PACT. JaTa POKICHHS;

- NIaCIOPTHEIE JIaHHEIE;

- oOpa3oBaHHe. CIEUHATBHOCTE, KBATH(HKAIMSA, TPYI0BOH CTaK. OMBIT PabOTHI:

- MOBBINICHHE KBanupuKaMu, INpodeccroHaNbHad MEPEnoAroToBKa, HE3aBUCHMAasl OILEHKa
KBaTM(UKAIIMKU, AaTTECTALHS;

- 3aHHMaeMas JIOJKHOCTE HIIU BBIITOJIHsieMas paboTa:

- CBEJICHHUS O BOMHCKOM Y4eTe;

- COL[HAJIbHBIE TAPAHTHH U JIbIOThl U OCHOBAHUS IS HHX

- COCTOSIHME  3/10poBbsi  pabOTHHMKA,  pe3ynbTaThl  MEIUIMHCKOIO  00CIEI0BAHMS,
IICHXUATPHUUECKOTO OCBUAETENLCTBOBAHUS

- aJIpec MeCTa KUTeNbCTBA, HOMep TenedoHa;

4.2.2. Konpunenuuanbaast HHGOPMALHS O CeMEHHOM IOJIOKEHWH COTPYIHUKOB M 4eHaX UX CEMEM:

- O HAIMYMH JeTeH U WKIUBEHLIEB,

- COCTOSIHUH 3710POBbS WIEHOB CEMBH;

- HEOOX0IMMOCTH yX071a 3a HOTBHBIM YJIEHOM CEMBH;

- YCBIHOBJIEHUH H yJIOYEPEHHH:

- MHBIX (paKTax. Ha OCHOBAaHWH KOTOPBIX pabOTHMKAM MO 3aKOHY W JTOKadbHbIM aktam OO0
«HML] BUOT» ponxubl 6bITH MpeAOCTaBICHB] TAPAHTHHA U KOMITEHCAIIMH.

5. Ilopsinok U ycinoBus 00pabOTKH MEePCOHATBHBIX JaHHBIX

5.1. B 000 «MIl BUOT» opranuzoBaHa cHCTeMa KOH(DHIAEHIIHAIBHOTO JEIONPOU3BO/ICTBA.
Cucrema ofecrieyrBaeT co3/laHHe, JBUKEHUE M XpaHEHUE JOKYMEHTOB 10 JIMYHOMY COCTaBY H HHBIX
JOKYMEHTOB,  COJEpJKallluX TepCOHAJbHBbIE JaHHbBIE, TakHM 00pa3oM. 4TOObI  HCKIIOYHMTD
HCCAHKIITHOHHUPOBAHHOEC HCITIOJIB30BAHUEC ITHX CBeﬂ,eHHﬁ.

5.2. Jocryn k nmepcoHatbHbIM JaHHBIM B OO0 «UI] BUOT» HMEIOT TOJNIBKO T€ CHELHAIUCTBL. KOMY
3TO HCOﬁXOI[HMO I UCTTOJTHEHHUSA OONTKHOCTHBIX o0s13aHHOCTE. COT]_J}’,I[HHKH._ TTOMTYyHarImHUe JOCTYII K
MepCOHATBHBIM JIaHHBIM, Ha3HA4aloTCs MpHKa3oM reHepaibHoro aupektopa OO0 «MI[ BUOT». Onn



LPOXOJAT IpoUeaypy AOMycKa., B Ipolecce KOTOpOH oOydaroTcs meTojaM M crocobam Ge30mnacHoi
00pabOTKH MEePCOHATLHBIX JaHHbIX.

IIpaBa, 0653aHHOCTH U OTBETCTBEHHOCTH COTPYIHHKOB, 00pPa0ATHIBAIOIIHX HepCOHAIbHBIE JIAaHHBIE B
OO0 «ML BUOT», 3akpenisiorcs B X TPYIOBBIX A0TOBOPAX, IOJKHOCTHBIX MHCTPYKIHSX. OHU JAIOT
OTAETBbHOE ITMChbMEHHOE 0053aTebCTBO O HEPA3IIALICHHH KOH()UIEHIIMATBHbIX CBEJICHUH, B T. 4. OCIE
yBoabHeHUs ux U3 000 «UL| BUOT».

3a Hapylenue npaBui 06paboTKH W XpaHEHHS NePCOHANBHBIX IAHHBIX. CTABIIUX MM H3BECTHBIM 10
padoTe, COTPYIHUKH MPUBJIEKAIOTCS K JUCHMILIMHAPHON OTBETCTBEHHOCTH BILIOTh [0 YBOJIbHEHHUS.

5.3. Bee nepconanbubie nannbie OO0 «MIl BUOT» momydaer To/IbKo y CyOBEKTa IepCOHAILHBIX
JAaHHBIX. B ciydae. korja mepcoHambHBIE [JaHHBIE MOJKHO MOIYYHTH TOJILKO y TPETBUX JIHIL 3TO
Jie1aeTcs HCKIIOYUTENNBHO C MUCBMEHHOTO COTJIacHs CyOBeKTa.

5.4. B cnyyasx, npeaycMoTpeHHbIX 3akoHOM, OO0 «UI[ BUOT» obpabaTbiBaeT mepcoHaibHBIE
JanHble €3 CIENHaNbHOIO COTNIACHs Ha TO CYyOBEeKTa MEPCOHAIBHBIX JaHHBIX. B 0CTabHBIX CHTYaLUsX
00O «MI] BUOT» mpennaraer cyObeKTY O(GOPMHTHL MEPCOHAIBHOE M KOHKPETHOE MHCbMEHHOE
coryiacue Ha 00pabOTKy MepCoHANBHBIX HaHHBIX. CyOBbeKT MepCcoHalbHBIX JAHHBIX MOMKET B JHOOOMH
MOMEHT OTO3BaTh CBOE COrjlacue Ha 0OpaboTKy CBeJIEHHIA.

5.5. 000 «MIL BHUOT» XpaHWT nepcoHaIbHBIE [aHHBIE B paMKax KOH(MIAECHLIHAILHOTO
JeJIOMPOU3BOJICTBA B TIOPSJIKE, MCKIIOYAIOIIEM UX YTPATy UM HEMPaBOMEPHOE HCIIOIb30BaHHeE.

IIpu poctuxenun nenei o6paborku AO «Mup» yHHUTONKAET MEPCOHAILHBIE JaHHble. Mckmouenus:

- NEPCOHAILHBIE JaHHbIE [O/DKHBI XPAHUTHCS [UIMTENIEHOE BpeMs B CHIYy TpeOoBaHMi
HOPMaTHBHbBIX PABOBBIX AKTOB;

- KaH/JUJaT Ha paboTy JKejlaeT OCTaThes B KaAPOBOM pe3epBe.

5.6. OO0 «MIl BHUOT» nepemaer mnepcoHaTbHBIE [AHHBIE B MOPSAKE. YCTAHOBICHHOM
3aKOHOJaTeIbCTBOM. llepcoHanbHble TaHHBIE TIEpeNalTCst TOJIbKO € IMUCbMEHHOTO corlacus cyObeKTa.
38 HCKJIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHEIX 3aKOHOM

6. AKTyanu3aius, UCIIpaBlIeHHe, YAaJeHHe U YHUUTOKEHHE NepCOHAIbHBIX AaHHbIX. OTBETHI HA
3aIpOCHI CyOBEKTOB Ha IOCTYTI K IEPCOHAIBHBIM JJTaHHBIM

6.1. 000 «MI] BUOT» npu oGpamieHuH WK 110 3a1pocy cyObeKTa epCOHAIBHBIX JaHHBIX JTH00 ero
MpeacTaBUTeNs, a Takke 1mo 3ampocy PockomHanzopa Oi10kupyeT HenpaBoMepHO oOpabaTbiBaeMble
NepCOHAIbHBIE JJaHHBIE YTOr0 CyObeKTa C MOMEHTa OOpallleHusi WM TOIYYEHHs 3alpoca Ha Mepuoj
[IPOBEPKH.

6.3. 000 «MIl BUOT» Ha OCHOBaHHUHW CBEJECHHH. MPEACTABIEHHBIX CYOBEKTOM IMEPCOHAIbHBIX
JAHHBIX WJIM €ro mnpeacraBuTeneM 00 POCKOMHAI30pOM, HIIM WHBIX HEOOXOAMMBIX JIOKYMEHTOB
YTOYHSET MEePCOHAIbHbIE JaHHBIE B TeYeHHE ceMH pabouux JHel cO JHA TPEJCTABICHUS TaKUX
CBEJICHUH.

6.4. B cnyuae BBISBJICHHS HEMPaBOMepHO# 00paboTky nepcoHanpERX AanHeix OO0 «MI[ BUOT» B
CpPOK. HE MPEBLIIAIIHHE TpeX pabouux JHEH, IpeKpallaeT HempaBOMEPHY10 00paboTKy MePCOHATIbHbBIX
JIAHHBIX.

6.5. B cayuae moctukenus uenn o0paboTku nepcoHansHbIX gaHHbX OO0 «MI[ BUOT»
npekpaiaer o6paboTKy TepCOHANbHBIX JaHHBIX M YHMYTOXAacT NEPCOHATBbHBIC AaHHBIC B CPOK. HE
MPEBLIIAIOLINNA TPUILATH JAHEN C JaThl JOCTHKEHHS LIeIH 00pabOoTKH NEPCOHAIBHBIX JaHHbBIX.

6.6. B ciaydae oT3bBa CyOBEKTOM INEpCOHANBHBIX JaHHBIX Ccorjgachs Ha 00paboTky ero
nepcoHanbHeX ganHbx 000 «UI| BUOT» mpekpamaer ux o6paboTKy B CPOK, He INPEeBbIIIAIOMIMH
TPUILATH AHEH C JaThl NOCTYIJIEHUS OT3hIBA.

6.7. 000 «MIl BUOT» coobmaer cyOBEKTY NEPCOHAILHLIX NAHHBIX HJIM €ro NpeJICTaBHTEIIO
MH(POPMAITHIO O HAIWYAW TEPCOHAIBHBIX JTaHHBIX. OTHOCAmMXCs K cyOwbekry. Ilo sampocy cyObekTa
NMEpPCOHANBHBIX JaHHbIX WM ero npexacrasutens OO0 «MII BUOT» 3HakoMuT €ro ¢ 3THMH
[1IEPCOHAIILHBIMH JIAHHBIMH B TEUEHHE TPUILATH JAHEH C JaThl MOTY4YEHHs 3armpoca.

['enepanbHBIN TUPEKTOP A.B. CMupHOB




